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THE MAYOR’S OFFICE

Memorandum

As part of the Plan, the firm selected will:

V ■
Bids are due to EDC by doss of business on Thursday, April iBch.

Thank you in advance for your support of this important project.

NYC-WTC_000151011

Date:

To:

From;

Re;

April IS, 2002

All Commissioners with Responsibility for Lower Manhattan Issues

Dan Doctoroff

Lower Manhattan Communications RFP

Office of the Deputy Mayor
for Economic Development and Rebuilding

newsletter, to achieve the above goals
Work closely with the relevant city, state, and federal agencies and their partners to ensure that
updated information is provided on a timely basis and disseminated effectively

I will personally supervise the firm we select to do this job, and the project will be managed by my
office in partnership with the LMDC. I anticipate chat we will find a firm (or group of firms) to carry
out this plan in a creative and innovative fashion. I ask that all of you participate as fully as you can in
this important effort to keep people informed of our progress in Lower Manhattan.

I am writing to update all of you on the status of a project that I have undertaken that will be crucial
to the recovery and revitalization of Lower Manhattan.

As you may know, last week the Economic Development Corporation released an RFP on my behalf
for a “Lower Manhattan Communications Plan.” The RFP requests proposals from qualified
communications firms for the design and implementation of a Lower Manhatun Communications
Plan. We are working with FEMA to secure funding for this important project.

• Develop a strategy for coordinating and communicating critical Information about Lower
Manhattan to target audiences on an ongoing basis

• Create, design, and produce targeted products and services, including a websites and
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Cc; Deputy Mayor Patti Harris
Deputy Mayor Carol Robles-Roman
Deputy Mayor Marc Shaw
Deputy Mayor Dennis Walcott
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lissionerCo Datt

TO:

RE:

Q ( ) Reprasant ate.( ) Submit Urlctan Comments

( ) Talk, to me Ab< t This

.( ) Per our Discussion
K.( ) F.Y.I & Fils

dltlonal Remarks

7

File Copy

NYC-WTC_000151012

Jilill

, ( ) Take Appropriate Action
(No Need to Report Back)

. ( ) Coordinate-Report
Outcome by Memo

, ( ) Handle-Report
Outcome by Hemo

NOTE: Please Note Log# or other referred reference, whenever
submitting Response, Coassento, Report*, Coplea, etc.

J. ( ) Draft for City Hall
as Noted

jj { ) Prepare Reply for
My Sig.

J ( ) Reply Dlrectly-Copy
for me

Christopher 0. Ward

( XC:
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Return Fax #

FAX COVER SHEET

Date: 4/15/^

No. of pages to follow_ [

Action to be taken;

NYC-WTC_000151013

This facsimile transmission may contain confidential or privileged information which i$ intended only for use by the individuals or
eniliy lo which the transmission is addressed. If you are not the intended recipient, you am hereby notified that any disclosure,
dissemination, copying or distribution of this transmissions strictly prohibited- If you have received this transmission in error, please
notify us by telephone immediately so that we can arrange for the return of the documents to us at no cost to you.

O Urgent/Immediate attention
□ Awaiting your comments
□ As you requested
O For your information and/or files
□ Please call upon receipt
O Per our conversation
□ Other (Please see below)

The City of New York
Office of the Mayor

City Hall, New York. New York 10007

tea
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TO: ________ ___________________________________________


