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we are all anxious to get the
i know.

Kathy Callahan/R2/USEPA/US@EPA,To:
Ray

/US@EPA

insp
and guidance

. isHere

om my BlackBerry Wireless Handheld.Sent
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From
Sent
To:

From:
Sent;
To:
Cc:
Subjet;

Callahan.Kathy@epamail.epa.gov
Friday, December 20. 2002 3:23 PM
krishr@nyc.dep.gov
Gilsenan, Michael; Avaltroni, Robert; Maldonado. Jane
Fw: Ventilation system final inspection checklist and guidance

Dore
LaPosta/R2/USEPA

original Message ----
-uin Eckmann [aeckmann@covinoinc.com]
_2/20/2002 12:13 PM

; . e LaPosta/R2/USEPA/US@EPA

Basso/R2/USEPA/US@EPA
cc:
Subject: Fw: Ventilation system final

Avaltroni, Robert

quesc: :'.ns; i am in for a few more hours.

let rz know if this is a problem.
direc:-on for the future set up,

Dore, coilowing please find our final checklist and guidance. Please
call
if y- . nave questions or need additional information - I will be here

Kath-- -n C. Callahan
212-; . -3116
212-c;--3115 (fax)
----  orwarded by Kathy Callahan/R2/USEPA/US on 12/20/2002 03:11 PM

HVACj: iCKLIsr_ Guidance for
senttc "'A_rev... Evaluation Fomri_...

krish, hi! here is the latest version of the new HVAC checklist

thanks. call if you have
kathy

and c£
dire? cons for completing it. ray was not able to forward it to you
from. '.:/s home. as i discussed with bob a. we would like to meet with
you sc-.:', your expert (i'm sorry i am not recalling his name right
now. ) to go over the checklist and what we want to say to the
cont; ctors to brief them on how to implement. can you make it on
monde at 10 am? ray and staff will be there. we can then decide when
to b::-ig in the contractors.

12/20/2002 11:36
. ..ion checklist

AM

mailto:Callahan.Kathy@epamail.epa.gov
mailto:krishr@nyc.dep.gov
mailto:aeckmann@covinoinc.com
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(See -cached file: HVAC_CHECKLIST_sent to EPA_rev If.doc)(See attached
file liiidance for Evaluation Forin_rev2.doc)

dnt(i L
3:30 ... today. You can always get in touch with me by contacting our
offici If I don't hear back from you today have a nice holiday.

Ann . . .mann
781-9ij-2555 (phone)
781-S ■2-9402 (fax)
aeck- ■ ngcovinoinc.com (email)

ngcovinoinc.com
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General InformationPart
Building contact name and phone:Date evaluation:

Evali' jn team (list name and affiliation):

Build ' address:

Number of floors:
Prior : ipection report/maintenance records available for review?:

Othe .mments

Vent ion system types (check all that apply and indicate total no. of units)
EH C. :ral ventilation system □ Mechanical exhaust system

Est. no. of units

Vent: ion System (HVAC) Evaluator Date

NYC-WTC_000161585

I cer that to the best of my knowledge, the information and observations recorded on this form
inclu ag all attachments are a true and accurate representation of site conditions.

Est. no. of units
d Passive shaft/duct

r no. of units
□ C er (describe)

VENTILATION SYSTEM EVALUATION FORM
Pleas u omplete this form in accordance with instructions in the accompanying guidance document

Date construction:
Numb of residential units:

(Environmental professional)
(HVAC professional)

Type of Facility (check all that apply):
2] Residential
d Multi-use
d Other (describe)

i no. of units
□ N hanical make-up air system

Part Visual Inspection Forms

Use attached forms to document visual inspections. Complete the forms in accordance with
instrs. dons in the accompanying guidance document.
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Area Served:Locati

Outside sir intake: Location:

(explain):

No. locations inspected

flex-duct wood

- Acc ble in-line fire dampers Est. total qty

No. locations inspected

NYC-WTC_000161586

Component
• not present
• not found
• inaccessible

Surface
Dust/
Debris
Present?

WTC
Dust
Present?

No. locations inspected
No. locations inspected
No. locations inspected
No. locations inspected

No. locations inspected
No. locations inspected
No. locations inspected
No. locations inspected
No. locations inspected

Est. total qty
Est. total qty
Est. total qty

System. C omponents
[NOTL f component not present (NP), not found (NF) or inaccessible (I) please
indica in last column]

Spec ’ type (circle): metal fibrous glass lined metal masonry fibrous glass board

Spec type (circle): metal fibrous glass lined metal masomy fibrous glass board

- Ic: ; fs, grates and/or screens
- 0? ie air duct
- 0 u: de air damper(s)

Air h:i ding unit:
- o l de air mixing chamber
- fi , rack(s)
- fi;... media
- bl' •, er assembly inch blower wheel, blower housing, air vanes, in-line noise attenuators
- bio er housing acoustical lining
- p; . eat coils
- he ;cig coils
- cc c,igcoils
- re ' at coils
- ce .nsate drain pan
- su e l y air plenum
- st y air plenum damper(s)
- vib - tion collars

Supple ,ir distribution:
- Supj. air ducts Est. total In ft

2J_ Jentral Ventilation System Visual Inspection Form
Ventilt..cm System Identification:

- Accc; ble tinning vanes
- In-li reheat/cooling coils
- Supp; air diffusers
Returi. Jr distribution;
- Retu.'. air ducts Est. total hi ft

Acces . for inspection? Y N

Assoc: i c;d mechanical room: clean Y N dry Y N stored chemicals/reftise Y N

flex-duct wood
R.. m air plenum Est. total RA plenum areas
Rt. ni air plenum damper Est. total qty
Ac; cssible in-line fire dampers Est. total qty
Ac ssible turning vanes Est. total qty
Re m air grilles Est. total qty
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Other iormation:

Gener: impression (indicate recommendations for cleaning based on finding of WTC dust):

KEY not nr 'Sint; NF = not found; I = inaccessible; U = unknown

NYC-WTC_000161587

Component
• not present
• not found
• inaccessible

Surface
Dust/
Debris
Present?

WTC
Dust
Present?

F loading (light, moderate, heavy):
C .braded/delaminated acoustical lining
C ; liter bypass (describe)

System Components
[NOTE: if component not present (NP), not found (NF) or inaccessible (I) please
indica re in last column]
Other ; • i ecify):

2.1 Central Ventilation System Visual Inspection Form
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Locatv Area Served:

Exhau : air outlet: Location:

Acces - a for inspection? Y N (explain):

No. locations inspected

Other L: formation:

Gencr mpressic (indicate recommendations for cleaning based on finding of WTC dust):

NYC-WTC_000161588

Component
• not present
• not found
• inaccessible

Surface
Dust/
Debris
Present?

WTC
Dust
Present?

No. locations inspected
No. locations inspected
No. locations inspected

Est. total qty
Est. total qty

Systen. Components
[NOTE; if component not present (NP), not found (NF) or inaccessible (I) please
indicate in last column]

- Ic.' crs, grates and/or screens
- outside air duct
- Outside air damper(s)

Exhae : fan unit:

- Acce,„ ble turning vanes
- Exh;:. । air grilles
Other ecify):

KEY: NP = not pment; NF = not found; I = inaccessible; U = unknown

flex-duct wood
- Accessible in-line fire dampers Est. total qty

- bk er housing acoustical lining
- vib. ,:-ion collars

Exhaust air distribution:
- Exhcer. air ducts Est. total In ft

Specif type (circle): metal fibrous glass lined metal masonry fibrous glass board

bl. . er assembly inch blower wheel, housing, air vanes, in-line noise attenuators

2.2 Mechanical Exhaust System Visual Inspection Form
Mecha .ical Exhaust System Identification:

Associe d mechanical room: clean Y N dry Y N stored chemicals/refuse Y N
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Meeh;, al Make-up Air System Identification:

Locati: < Area Served:

Outside air intake: Location:

(explain):

No. locations inspected

- Acce' ible in-line fire dampers Est. total qty

□ Abraded/delaminated acoustical lining

NYC-WTC_000161589

Component
• not present
• not found
• Inaccessible

Surface
Dust/
Debris
Present?

WTC
Dust
Present?

No. locations inspected
No. locations inspected
No. locations inspected
No. locations inspected

Est. total qty
Est. total qty
Est. total qty

System Components (if component not present, not found or inaccessible please
indica; -

Other Lrformation:
F: - loading (light, moderate, heavy):
□ "liter bypass (describe)

- Accessible turning vanes
- In-11.: 'cheat/cooling coils
- Supper air difiusers
Other specify):

- lou.. rs, grates and/or screens
- outside air duct
- oi: .!cairdamper(s)

Make- ? air handling unit:
- Ob-ide air mixing chamber
- fi : - : -ack(s)
- fl; media
- bi.. er assembly incl. blower wheel, blower housing, air vanes, in-line noise attenuators
- bl Cl er housing acoustical lining
- pi eat coils
- he /.ig coils
- co C ig coils
- re- ..at coils
- co . nsate drain pan
- Sb ? >iy air plenum
- sue ; y air plenum damper(s)
- vit i tion collars

Make- ; air distribution:
- Mal:. e air ducts EsLTotal In ft

Spec ' type (circle): metal fibrous glass lined metal masonry fibrous glass board

flex-duct wood

2.3 Mechanical Make-up Air System Visual Inspection Form

Access: ■ e for inspection? Y N

Associated mechanical room: clean Y N dry Y N stored chemicals/refuse Y N
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Gener npression (indicate recommendations for cleaning based on Finding of WTC dust):

NYC-WTC_000161590

I^Y: - = not present; NF = not found; I = inaccessible; U = unknown

2‘.3 Mechanical Make-up Air System Visual Inspection Form
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Locati Area Served:

Location:

(explain):

Location:

(explain):

- Acc /ole fire dampers Est. total qty No. locations inspected
P

- Act . ole fire dampers

Other ormation:

Geneii mpression (indicate recommendations for cleaning based on finding of WTC dust):

KEY; not present; NF = not found; I = inaccessible; U = unknown

NYC-WTC_000161591

Component
• not present
• not found
• inaccessible

Surface
Dust/
Debris
Present?

WTC
Dust
Present?indicate ■ a last column]

Outsic . ir intake (if servicing supply air):

- Ic ers, grates, screens or weather cap
Exha. utlet/louver (if servicing exhaust air):

fibrous glass board flex-duct w^d

Systen jmponents
[NOT! if component not present (NP), not found (NF) or inaccessible (I) please

Passh. lafl/Duct Identification:

- Pipe- . lechanical equipment, etc. located in shaft
Other ecify):

- Pipe .echanical equipment, etc. located in shaft
Rctui - r distribution (if servicing exhaust air):
- Exlk air inlet(s) Est. total qty No. locations inspected

Spec shaft substrate (circle): metal fibrous glass lined metal masonry

- k s, grates, screens or weather cap
Supply J r distribution (if servicing supply air);
- Sup; air outlet(s) Est. total qty No. locations inspected

Spec shaft substrate (circle): metal fibrous glass lined metal masomv

fibrous glass board flex-duct wood

Est. total qty No. locations inspected

2.4 ‘Passive Shaft/Duct Visual Inspection Form

Acces- for inspection? Y N

Acces . for inspection? Y N
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Locatio Area Served:

Other ' formation:

Gener - .mpression (indicate recommendations for cleaning based on finding of WTC dust):

NYC-WTC_000161592

Component
inaccessible?

Surface
Dust/
Debris
Present?

WTC
Dust
Present?

Systev. Components
[NOT if component is located but is inaccessible (I) please indicate in last column]

Note: complete this form only if a ventilation system is located that is not described on forms 2,1- 2.4
Other Ventilation System Identification:

N stored chemicals/refuse

KEY: ? = not present; NF = not found; I = inaccessible; U = unknown

Y N

2.5 )ther Ventilation System Visual Inspection Form

Associ.: ; d mechanical room: clean Y N dry Y


