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FIRM NAME NEW YORK CITY LAW DEPARTMENT
ADDRESS 100 CHURCH ST. ZIP CODE 10007 FLOOR 4
CONTACT ERROL CARRINGTON PHONE#  212-788-0363

VENDOR REPRESENTATIVE K7 NS

WE ARE SENDING# S BOXES FILES____REDWELDS ____ OTHER:

ESTIMATED # OF ORIGINAL PAGES #OF COPIES __2

CUSTOMER AUTHORIZED SIGNATURES AT PICKUP X grrﬂ %\1&7% —
’ ]

COPIES GO TO SAME ADDRESS AS ORIGINALS? NO

IF NO, THEN DELIVER TO

PICK UP VENDOR'S SIGNATURE X

SPECIAL INSTRUCTIONS: E

THIRD-PARTY DELIVER¥-QTHER THAN ABOVE ADDRESS? YE ADDRESS
NUMBERING? YE "a DO WE NUMBER ORIGINALS? YES

COPYING FINISHING
NO  YES NO  YES
ALL 8 1/2 X 11 REBIND ORIGINALS
ALL 8 1/2 X 14 _ BIND COPIES AS ORIGINALS
SIZE FOR SIZE VELO BIND TOP SIDE
TWO SIDED FOR TWO SIDED TAPE BIND TOP SIDE
CONVERT 1 SIDED TO 2 SIDED 851b. FRONT  651b. BACK
CONVERT 2 SIDED TO 1 SIDED DEPOSITION BIND
ACCOBIND[ __|ToP[ | SIDE
DO WE COPY? PERFECT BIND COLOR
NO  YES
REDWELDS NO  YES
FILE FOLDERS 1 PUNCH ONLY
COVERS 3 HOLE DRILL
POST-ITS | |REMOVE AND REPLACE 2 HOLE DRILL ToP SIDE
SLIPSHEET AS ORIGINAL (COLOR) VELO | TOP SIDE
INDEX TABS (COLOR) 1 INSERT INTO 3 RING BINDERS
COPY " 2 3 4 &
INSERT COLOR
CUSTOM """
ASSEMBLY OVERSIZE [Jroo__JroLL
RESTAPLE ORIGINALS
RECLIP ORIGINALS 1 X147 SAME SIZE
STAPLE COPIES AS ORIGINALS REDUCE T8 1/2 X 14
CLIP COPIES AS ORIGINALS -
|RUBBERBAND BY FOLDER TAGGED PROJECTS
BANDED SECTION COPY ONLY TAGGED DOCUMENTS
REDWELD COPY ONLY CLIPPED DOCUMENTS
BOOK DO NOT COPY TAGGED DOCUMENTS
DO NOT COPY CLIPPED DOCUMENTS
COLOR COPIES
g\cmanchoo\copy centerVENDORFORM [__]coLorForcoLor [ ]saw
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