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Approximately 25 Work Stationa

SYSTIMS DESIGN DOCUMENTATION (SOP) lERVICga;

JCLINFORMATION SL

!W OF INFORMATION RECEIVgD;

NYC-WTC_000167286

Mr. Joseph Aliotta
8WANKE HAYDEN CONNELL ARCHITECTS
295 Lafayette Street
New York. NY 10012

Project Scope:
New York City«NYC Office of Emergency Management

Herman Miller Action Office Series 2

BFI will review all information submitted by SWANKE HAYDEN CONNELL
ARCHITECTS relative to the foWowinQ;

• Correct 1188 of product as per Hannan MBIer piarmino guide.
• Correct product numbers for typical work stations.
• Correct eiectricaVpawer entry usage.
• Suitability to develop accurate written manifest

Any information received by SFI which is deemaSdnauRManUMBCurela or presents
usage of the product not In accordance wRi Hannan MMi*s appftpriate Planning
Guide will be returned for correction, darilicalion or roKtesign.

SWANKE HAYDEN CONNELL ARCHITECTS toaubmt drawings to BFI detoMng aM
necessary information relative to panels, hardware and components, including ell
colors, fabrics and finishes. Panel plans to Indicate eledricai power entry locations
and receptacle designations. Typical workstation drawtogs must indicate an Herman
Miller compormnts by complete product number.

bfi
220 Fifth Avenue
New York. New Yoik 10001-770)t
212 685 9>*
PAX 212679 2201

CAO (AutoCAD .dwg and dxf We) files and hard copy drawings to be issued
complels by SWANKE HAYDEN CONNELL ARGMTE^ AH phasing
must be indicated on the drawings to prepare maaNMireilBordtnBiy. -

HD. 210 002



NYC 9/11 Public Portal Document

10/17x97 16:07

PROCESS

The fottowing SOO process will be performed on a floor-by-floof basis:
1.

subsequent update. Updated OuateeOrawtege to

2.

3.

NYC-WTC_000167287

Upon acoeptenoe of design Information received. BPI will then produce
and issue Progress duster Orawings to SWANKE HAYDEN CONNELL
ARCHITECTS. SWANKS HAYDEN CONNELL ARCMITICTS will
review Progress Cluster Drawings for proper Interpretation of the intended
design. SWANKS HAYDEN CONNELL ARCHITECTS Is responsible to
indicate all changes, corrections and/or addUons and return to 8F1 for

SWANKS HAYDEN CONNELL AREWrecmNrs^HMr;
Upon receipt of approved Cluster DrawinQS, BPI wN generate final
manifests. Cluster Layout will be performed If option^.
aWANKE HAYDEN CONNELL ARCMTBCTS iS rssponslbte to submit to
Cari Shaw, Special Projects Division of BFl, an final manifests for the
development of final pricing. Special Projects Division will prepare final
pricing in the format as requested by the City of New York, including
quantity, catalog number, description, unit price, extension, and
installation as per the equipment list suppiled.

The fee for SOO services (Basic Service and Cluster Layout) shall be
$1.21S.OO.

BASIC SERVICE;
SOD Basic Service Includes the generation of tSmenSionoc^^* scale work
station Cluster drwings and elevations, if necessary. Pinal work station
manifests Itemizing part numbers, quantities, descriptions aod sppiled finishes
will be Issued to SWANKS HAYDEN CONMBX ARCHITlCfS upon approval
of BPI drawings issued. BPI to solely reaponsMe for (ho aocurscy of product
counts, product numbers and finish appllcationa of the final manifests produced.

CLUSTER LAYOUT-
Cluster Layout is the application of work station dusters to the CAO generated
floor plans suppled by 8WANKE HAYDEN CONNELL ARCHITBCTB.
Dimension control is monitored and non*aHosfnble conditlone are noted for
correction by SWANKE HAYDEN CONNELLARCHTTECTB 8WANKE
HAYDEN CONNELL ARCHITECTS is soMy responsible for the content end
dimensional accuracy of the CAO drawings provided.
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RETAINER

MOTE;

additional;
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SOO Basic Services
SOO Ouster Layout

2'3 Business Days
1«2 Business Days

A retainer equaling 50% of the entire scope of work to tie performed Is required
before work will commence. Pro-forma invoidno par floor will be issued with the
retainer being pro-rated. Individual floor manifests will be issued to SWANKS
HAYDEN CONNELL ARCHITECTS COO.

Acceleration of tMs time flame is avaHsble through ovartimo performance of required
tasks. An up-chaige of 50% will bo assessed to Iha standard fee structure.

The making of major revisions in drawings, speeNleatione or other documents whan
such is inconsistent with approvals or instructJona previousiy given and are due to
causes beyond the control of BFI, can ba provided at an additionai fee.
For additional services, a fee of 350.00 per affsoM work stadonwlll ba assessed.
Client approval required prior to commencement.

The duration for each service is based upon a typical floocof between 75 and 100
work stations and does not Include the review proeeas by lWANKB HAVDEN
CONNELL ARCHITECTS as outlined above. Actual time may vary depending upon
actual floor station counts and length of review process.

BFI will not be responsible for errors In the daaignar^ intent. We win note obvious
omissions that are necessary for the completion of the manifest and bring them to
the attention of the designer. BFI will conflrmmoRufaetamr'skitaadeterse of
product Our preparation of the manifest wM reiatadirecthf to thefbmittire as coded
on the submitted plans.
BFI is not responalble for the accuracy of archiiocturai dbnansioos in the space or
shown on the floor plans provided to us to prepare Em manifesta. Any dafldencins in
the width of aisles or due to field conditions is the responsibility of SWANKE
HAYDEN CONNELL ARCHITECTS.
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ThleAuthorized Signature Date

BR
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SWANKE HAYDIN CONNELL ARCHITECTS
Accepted and Approved

Ronald Cocuzza
Senior Vice President
(212) 685-8344 Ext. 101

This proposal will be considered accepted and appnved when signed by an
authorized officer of the firm based on the servioasdascrlbed herein. Please return
a signed copy to our office with your retainer.

Dale

Actual expendituree made in the interest of the client and the project shall be
reimbursed at cost. These induda transportation when traveling in connection with
the project (at S.2S per mis plus adcBHonel toNs Mbany) ahBthoa||anao of
reproduction of drawings and apedffcations.
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