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Expense Report

Employee No.

Sunday Item TotalsExpenses Monday Tuesday

Hotel

Entertainment

Other Expenses

Dally Totals

Type of Entertainment Place Persons Entertained Business Purpose Date

Other Expenses (itemized) Date Amount

Weekly Total

Less Advance

Balance Due Firm

Date Approval

NYC-WTC_000167532

Note;
One report per client, per week, and
for non-teimburseable expenses.
Receipts must be attached for all expenses.
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Signature


