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SwANKE Hayden Conneii Architects

Expense Report

Expenses Monday Tuesday Sunday Item TotalsSaturday

/Z cn>

Hotel

Entertainnient

Other Expenses

Daily Totals

Type of Entertainment Persons Entertained Business Purpose Date

X
Other Expenses (itemized) Date Amount

Weekly ToUI

Less Advance

Balance Due Firm

Signature Date Approval8 « IS

NYC-WTC_000167557

Note;
One report per client, per week, and
for non-ieimburseable expenses.
Receipts must be attached for all expenses.

Auto Mileage
(@ .25 /mile)
Meals..........

Accounting Use Only
Account Vendor Code

Transportation
(Chaiged to Him)
Transportaion
(Out of Pocket)
QirFare

Reimburseable Job Na Non-Reimburseable Job Na

.557 .... .71)..............................
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Balance Due Employee i —
_________
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Place

En,lo,e,No.
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Purpose ^Trig^ /

Wednesday Thursday Friday

Weekly Total

Amount
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Weekly Total
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Date Approval

NYC-WTC_000167558

Note:
One report per client, per week, and
for non-reimburseable expenses.
Receipts must be attached for all expenses.
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